ALCOHOSERVICEERMIPROCESSREQUENTIRBKEMUESTIONS

x Wherecanlfind the SDSUbolicies
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f AgriculturalHeritageMuseum
f Designated hospitality areas FrostArena
f Club71andCoughliPAlumniLounge
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of AlcoholicBeveragesanda PermitandLicensarerequired.Doesthis

also apply to third party events that are ngale alcohol events?

0 Yes.Anyeventin whichalcoholisservedmustfollowingeitherthe SDSU

Sale ofAlcohol on University Property Policy (6:4) orBmeg Free
Environment Policy4:7).

x Doesaticketedeventrequire aPermit?
0 Yes. Aicketed event requires a Permit to sell alcohol. If the ticket is
sold,the ticketedeventalsorequiresalicensdo SellAlcoholissuedoy

the City ofBrookingswhich is obtained by Sodexo

x Whoisresponsiblefor requestingalicenseto sellandservebeerandwine?
o Oncethe Alcoholic Beverage Sales PerApplication igouted and finally
approved,a copyissentto SDSU’oodservicevendor,Sodexo Sodexds
responsible foworkingwith the Cityof Brookinggo obtainthe required

Licenseto sell and serve the Alcoholic Beverage.

X Whoisthe holderof the licenseNho canserve?

o0 Theholderofthe Licenseéo sell AlcoholiBeveragess Sodexgand they

arethe onlyentity whose
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0 Sale: Alcoholic Beverage Sales Permit Applicatiomsst begin routing
through DocuSign at least forfive (45) business days in advance of the

proposedevent.

X Whatisthe permit process?

o Whenanindividual orgroupwouldlike to requestapprovatlto serve orsell
AlcoholicBeverage®n SDSW@ampusthey mustmakethe requestaspart
of the FacilityReservatiorProcessThisbegins withreservationof the
facility. Approvals on the Alcoholic Beverage N8ale/Sale Permit
Application are gatheredhrough DocuSign.

o Applicantswill completethe Non-Sale/SalBermitApplicationlinkedin the
respective University Policy and also linked herein.

f Non-Sale Permit Application

f Sale Permit Application

ThecompletedAlcoholicBeverageNon-Sale/Sal€ermitApplication andall
required documentsjncluding a facility reservation or facility use
agreementsecurity plans,and any other requested information, will be
routed through DocuSign for review by the related uRagilities &
ServicesSafety& Security Sodexgand the Office otthe President.
o ThePresidentordesignee mayrequestadditional informatiorto inform
the President’ddecision on whether to approve or deny the application.
0 Once the Application has fully routed to all approvers, the applicant will

receive acompletedcopyindicatingwhetherthe permit wasapprovedor
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disapprovedThe Presidentor designeewill indicate areason forthe

disapproval if denied.

x Whatis afacility useagreement?

o Afacility use agreement @n agreement between the user and SDSU for
the use of aSDSUacility. It will statethe termsandconditionsconcerning
the use of thefacility being usedSelected facilitiemmayhave their own
facility useagreement. If sucha documentdoesnot existthenthe SDSU
SpeciaActivityAuthorizationRequestorm(“SAARF"naybe adaptedfor
use at any location on campus. Contact Central Reservations in the

University Student Union for more information on the SAARF.

X Whoisresponsiblefor initiating the Applicationfor Alcoholic
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wineshouldbe madewith Sodex@ersonnelaspart of schedulinghe
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andthe requiredadditionalinsureds.

o0 Theinsurancamustlistthe Permitholder,the
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