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4. Procedures 
 

a. Budgeting for Participant Support Costs at the Pre-Award Stage 
 

i. When PSC can be included in a proposal budget, the PI/PD will list all costs for 
stipends, subsistence allowances, travel allowances and registration fees paid to 
or on behalf of participants or trainees as a separate category on the budget.  A 
detailed budget justification that describes the purpose for the costs and the way 
in which they will directly benefit the proposed project’s scope of work 
(“specified, itemized and justified” costs) will  need to be provided.  This includes 
specifying the number of participants to be supported. 

 
b. Identifying and Accounting for Participant Support Costs 

 
i. When an award is received by the Office of Grants and Contract Administration 

(“GCA”) for project/fund set up, GCA typically will 
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5. Responsible Administrator 
 
The Director of Grants and Contracts Administration, successor, or designee is responsible for 
annual and ad hoc review of this policy and its procedures. The University President is 
responsible for approval of this policy. 

 
SOURCE: Approved by President on 11/06/2018. 


