
Form Updated 9/18//01, 10/29/02, 2/16/06, 11/12/15 

Revised Form 11/12/15 
REQUEST FOR FIELD TRIP CHARGE  

Submit to Office of Academic Affairs 

 
Date of Request_____________________ 
(deadline for request is June 1 for Fall Semester, November 1 for Spring Semester and April 1 for Summer Semester) 

 
Semester  �‡Fall 20_____ �‡Spring 20_____      �‡Summer 20 _____ 
 
Name of Department _______________________________________________________ 
 
Number and Name of Course ________________________________________________ 
 
Description of Field Trip(s) _________________________________________________ 
 
________________________________________________________________________ 
 
Last year’s field trip charge for this course _____________________________________ 
 
Total amount collected last fiscal year for this same course ________________________ 
 
Amount used last 
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