Office/Contact: Human Resources

Source: SDCL 88 3-9-9 to 3-9-12; SD Administrative Rules, Article 5:01:07

Link: https://sdlegislature.gov/Statutes/Codified Laws; https://sdlegislature.gov/Rules/Administrative
Associated Forms: Household Moving Allowance Form

SOUTH DAKOTA STATE UNIVERSITY
Policy and Procedure Manual

SUBJECT: Household Moving Allowance
NUMBER: 5:4

1. Purpose
This policy incorporates rules from the State of South Dakota governing household moving
allowances and payment processes for the recruitment of professional employees and the transfer
of state employees, and provides protocols for the application procedure and preparation of
payment documents.

2. Policy

a. Household Moving Allowances are intended by the legislature for eligible recruited
professional employees or transferred state employees and serve as a tool to
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3. Procedures
a. Recruited Professional Employees or State Employee Transfers

i. Human Resources will verify eligibility and complete the Household Moving
Allowance Form by checking the appropriate box indicating a State Transfer
(SDCL 3-9-9) or Recruited Professional (SDCL 3-9-12) employee. On the form,
Human Resources will complete the name of the applicant or transferee, new
position title, agency employed by, the salary, new post of duty if a transfer,
appointment type, and employment date with the State. The address moving
from and expected date of move will be completed by the employee.

ii. The Authorization section of the Household Moving Allowance Form will be

completed and signed by Human Resources, certifying the employee is employed
in a qualified, full-
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